
September 14, 2021   

BY EMAIL   

Dear __________:  

Re: Non-Compliance with the University of Waterloo’s COVID-19 Vaccination Requirement 

As you are aware, the University has established a requirement for mandatory proof of COVID-
19 Vaccination pursuant to the Instructions of the Office of the Chief Medical Officer of Health 
issued on August 30, 2021 and the recommendations of the Council of Ontario Medical Officers 
of Health. The University is statutorily required to ensure compliance with this requirement.    

Pursuant to this requirement and the prior letter you were sent on September 10, 2021, copy 
enclosed, you were required to submit by not later end of day on September 13, 2021 proof that 
you are either: (a) fully vaccinated within the meaning of the requirement; or (b) have obtained a 
permitted exemption to being fully vaccinated.  You have failed to submit proof of either of the 
foregoing. 

Accordingly, effective today, you are prohibited from accessing University property and in-
person activities. Should you fail to abide by this direction, you may be disciplined, up to and 
including termination from employment.  

Furthermore, in the specific circumstances of your position, the University has determined that 
you are not able to perform the duties and responsibilities of your position without being in-
person. 

As a result, you are being placed on a suspension, without pay, effective today. Your benefits 
will continue during this period, and you are responsible for paying for the employee portion of 
the benefits. If you wish to pause your participation and corresponding contributions, please 
contact our benefits team in Human Resources.  

The University will be in touch before October 17, 2021, which is the required date to be fully 
vaccinated, unless you have obtained a permitted exemption to being fully vaccinated, to discuss 
next steps. 

Should you have any questions please contact me. 

Yours very truly,  

 


